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FACILITY HIRE FEES -BATAVIA HALL

	
Type of Hire

	
Type of Organisation 
	
Fees (inc GST)

	
Weekday
Monday – Friday – hourly fee
	

Commercial*
Community Fee for Service**
Community Non-Profit***

	

$132 per hour
$88 per hour
$55 per hour

	
Weekend
Commences at 5pm on Friday and includes Saturday, Sunday and Public Holidays – maximum 8 hours per day


	

Commercial*
Community – Fee for Service**
Community – Non-profit***

 
	

$1430 
$1034 
$715 



	
Cleaning Costs post event
(Normally 5 - 10 hours depending on condition of Hall)

Will be invoiced post event 

	
All Organisations
	
$120 per hour



	Bond / Options
	Type of Organisation
	Amount

	
Bond (refundable)
	
Commercial*
Community – fee for service**
Community – non Profit***

	$600
$450
$300

	
Deposit for Key and Security Code (refundable)

	All Organisations
	$40

	
Air-conditioning (optional)

	All Organisations
	$20 per hour

	
PA/CD Changer/DVD Player (optional)

	All Organisations
	$132

	
Chairs up to 500 maximum hire.

	All Organisations
	$2.20 per chair



	Type of Organisation
	Definition of Organisation 

	
Commercial*

	Commercial organisation, society or incorporated body for profit, or business.

	Community – fee for service**
	
Community based association, and/or service organisation charging fee for service or
 tickets. For example Non-profit associations, and/or service organisations charging fee for service or ticketed events for sport, music lessons, Government, Educational institutions events.


	Community – non Profit***
	
Community based service organisation entirely conducting a Non-Profit event. For example Church, service clubs, Government, Educational Institutions where no fee for service or ticketed event exists.




A 25% deposit is payable on the hire fee within 6 weeks of the event with the balance payable within 7 days of the event.  The signed ‘Hire Agreement and Conditions’ form is to be received upon payment of the deposit for the booking to be confirmed.


[image: GGS Logo]APPLICATION FORM – BATAVIA HALL

	Name of organisation
	[bookmark: Text31]     

	ABN
	[bookmark: Text32]     

	Postal Address
	[bookmark: Text33]     

	Suburb/City State and Postcode
	[bookmark: Text34]     

	Contact Details
	[bookmark: Text37]PH:       	 Fax:       	Mob:     

	Email
	[bookmark: Text38]     

	Nominated Person in Charge
	[bookmark: Text39]     

	Purpose of Hire
	[bookmark: Text42]     

	
Hire details
	
[bookmark: Text44]Hire Date: From:        	to       

Setup  start time:       	Finish time:       

Function start time:       	Finish time:        

Pack up start time:       	Finish time:        

Anticipated numbers: 	      

Is use of kitchen required? (please cross):   |_|	Are caterers being used?:   |_|

If yes, please supply caterer’s name and contact details:
Name:        
Phone:       


	
Type of Hire and Options required

	
[bookmark: Check4][bookmark: Check5]Weekend         |_|        or       Weekday  |_|       No. Hours             

[bookmark: Check6][bookmark: Check7][bookmark: Check8]Commercial    |_|        Community Fee for Service   |_|        Community Non-Profit  |_|  

(email bataviahall@gegs.wa.edu.au to confirm if you are commercial or community fee)

Weekend additional use per hour:  No. Hours        

[bookmark: Check9]Air-conditioning       |_|            No. Hours           

[bookmark: Check10]PA/CD Changer/DVD  |_|     

Do you or the caterer require the kitchen to be cleaned?    yes/no


	
Liquor and Gaming Permit Number (if applicable)

	[bookmark: Text40][bookmark: Check11]                             Bar area required: |_| 

	
Nominated person responsible to consume and/or sell alcohol

	[bookmark: Text41]     

	
Insurance number for Public liability

	     



I have read and agree to the Terms and Conditions of use  |_|

Please save the completed Application Form and attach to email bataviahall@gegs.wa.edu.au or print and fax to 9964 5598 to make a tentative booking.   An account will be invoiced to you upon receipt of the completed ‘Application Form’ for the 25% deposit.
The booking will be noted as confirmed upon receipt of the deposit and the signed ‘Hire Agreement and Conditions’ form.

Further information regarding the hire details please email us at the above email address or phone us on 08 9965 7800.
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